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' OFFICE OF TRAINING

NOTICE 30 Cctober 1962
¥O. 17-62

SUBJECT: Federal Sglary Reform Act

1. %he purpose of this Notice 1s to glve OTR personnel the
salient feabures of the newly approved Feleral Salary Reform Act of
1942. Questions not answerved here should be raferred to the OTR
Persomnel 0ffice. The salary incresse countained in the Act applles
%o all staff employees and to all full time contract amployeee performing
astaff type work. Besides incraasing basic rates, the new Act changes the
ritles relating to step increases, salary rate on promotion, and other
feabures.

2. S%ep Incresses

Under the vew Act automatic periodic snd longevity step-
incresses hate been eliminated and have been replaced by within-grade
increases based on Jjob performance. Before an enployee cam recelve
auch #o inerease, his supervisor mwust certify that his work has been
at an accepiteble level of competence. Yt is important thst ell
supervisors make thia certification a mesningful procedure so0 that
step inexesases will bde granteld only to deserving employees. An
accepiable level of conpetence denotes a level of performance which
is entirely setisfactory and above that typicel of the marginal employee.
it the incresse is withheld, it cen leter be granted when the employee’s
porformance does reech &n sccepiable level of competence. Supervisors
stould recognize that thelir proper use of this provision can be an
incentive to more effective performance on the part of employees.

Another provision of the Ach sllows deserving employees to
b2 granted a step increase besed on "high quality performance." The
law pormits one such additionsl increase in each pericd of 52 veeks.
This provision makes avallable to superviscors a new tool for rewarding
and encoureglng especielly effective or cutstanding Job performance.
Standards and proceduves for implementation of this menagewment tool
wlil be publiched soon.

The three longevity steps heretofore provided have been
eliminated. The new weiting period scheduls, vhich is the sams for
ell grades, ctlls for serving one ysar in Steps 1, 2, and 3; two years
iv Steps 4, 5, and 6; end thrwe years in Steps T, 8, and 9.
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"~ 3. Salary Rate on Promotion

The new Act provides more liberal minimum benefits to
employees vho are promoted. In the pest, an employse who was promoted
wes guaranteed a salary increese of at lsast cne step incresse in the
grade from vwaich he wms promoted. From now on, the basic entitlement
on promotion is 8 pay incresse at least es large as two within-grade
increases in the grade from vhich promoted.

k. Rates of Pasy for Classificabion Act Supervisors of Wege
Board Employees

When a supervisor is paid under the Classification Act and
his employees are paid at wage boexrd rates, the supervisor sometimes
receives no more or even leass than some of the employees. The Salary
Reform Act provides that any Classification Act supervisor of wage
board employees will be paid a rate higher than the rate paid any of
the employees under his supervision, if this is possible within the
scheduled rates of his gysde.

5. Ciwvi]l Service Amuities

The Act provides for incresses in all Oivil Service retirement
annuities. Also, en important provision calls for automatic lncreases
_ : in retirement annuities in the event the cost of living, as reflected
%ii in the Consumer Price Index of the Burean of Lebor Statistics, increases
3% or more.

6. Implementetion of New Pay Schedules

Agency employees will receive the incraased pay {(under Compen-
sation Schedule I) effective i October 1962 in thelr checks which will
be received on 9 November 1962. The next salary increase under Compen-
sation Schedule IT will become effective in Japuary 1964. The amount
of any insurance coverage increase for vhich an individual is eligible
under the Federa). Employees Group Life Imsurance Act of 1954 as the
result of the first increase shall be sutomatically effective on
1% October 1962.

| MATTHEW BAIRD
Director of Training

Distributicn: ‘
OTR-Key 1D

Approved For Release 2000/08/27 : CIA-RDP78-02990A000100020024-4



